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PREFACE 



HELP!!! A frantic cry has gone out to the public for 
assistance in working with the studenis in our classrooms. 
The role of the teacher is changing radically, and the 
term "teacher aide” is being commonly used by educator and 
student alike. 



A great number of eager specialists have willingly accepted 
the challenge of working with teachers and students by 
becoming qualified for a role which will benefit everyone 
concerned. The Grand Forks Public School District and 
E.P.D.A.-B2 made possible the curriculum and training progi.vun 
in an attempt to prepare aides in a broad sense for their 
part in the education of our youth. 



This report is prepared in such specific detail with the 
hope that other school districts will benefit from the Grand 
Forks experience. 



Arnold E. Bakke 
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TEACHER AIDE TRAINING PROGRAM 



EPDA - B2 



It was with anticipation and enthusiasm that the Grand Forks 
schools accepted the opportunity to conduct a teacher-aide 
training program for the second time under EPDA-B2. In line 
with project proposal suggestions, the in-service phase of 
the Grand Forks program was strengthened and emphasis on the 
pre-service lessened. 

From June 15 through June 26, 1970, pre-service training 
classes were conducted at Grand Forks Central High School 
using the Grand Forks Summer School Program to implement some 
phases of the training. The hours were from 7*00 a.m. through 
4:00 p.m. each day. 

Contracts were used as a teaching device in all possible classes. 
Those classes which did not have contracts set up behavioral 
objectives. The first' contract for each group was the basic 
contract on the use of contracts and behavioral objectives. 




Teacher consultant, Mrs. Dorothy Sparks, 
tallcs with trainees • 
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The schedule called for three discussion sessions of one -half 
hour each. At the first session, experienced aides served as 
special consultants, and experienced teachers appeared as 
special guests at the second session. The third session, 
scheduled with trainees and Instructors, did not materialize 
because of the lack of time. At no time did the discussion 
groups Include more than ten people. 




Trainees at a discussion session 
with experienced aide 



The class periods were 50 minutes long with a 10-mlnute break 
between classes. Ihe classes were Informal and coffee was 
available to take to class. 

The.lunch hour was closed, from lltOO a.m. to 12t00 noon. It 
wasan eat -and- Idea session, with coffee and pop served. The 
aides themselves were In charge and were free to Invite guests 
to share the "talk" sessions. Instructors attended this lunch- 
idea period only on Invitation. 

While the schedule was set up so that each aide was assigned 
to a certain class, the time was flexible and they could attend 
other areas when they felt It was of greater benefit to them. 

For example: last year the trainees felt that more time In A.V. 
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and clerical would Rave been desirable. Therefore, the 
schedule this year allowed two extra hours in both of these 
areas. The clerical instructor was free to work with aides 
from 12:00 to 2:00 p.m. and the A.V. instructor held open shop 
from 2:00 p.m. to 4:00 p.m. The library instructor had an 
open period from 2:00 p.m. to 3:00 p.m. 




Clerical instructor, 
Mrs. Ruth Peterson, 
gives individual help. 



The aide training this year was held in the same building, 
Central High School, at the same time as the Grand Forks Summer 
School. In this way the aides got some practiced service even 
during this pre-service training. The clerical classes, for 
instance, were called clerical-practicum and gave aide to the 
summer school faculty. The aides also served in the "Core" 
resource center. 

The training school instructors were able to select and employ 
the consultants they felt could be of greatest assistance to 
them. Each instructor had available twenty-five dollars to hire 
consultants. 





Consultant Hr. Don Mrdjenovlch 
talks with secondary trainees. 



The four workshops to he held during the school year will 
have emphasis and content taken from needs as expressed hy 
the aides. These workshops will involve the entire 
professional faculty. 

While it appears that there will he funds to pay an in- 
service stipend for only seven weeks, the in-service 
training will extend for the entire school year. 



Oh.iectives of the Program 

Educators are aware of the ever-increasing need.for 
individualizing instruction, hut the available materials 
and pupil-teacher ratio do not allow sufficient opportunity 
for them to provide interesting individualized programs. It 
is the role of the teacher aide to help supply this opportunity 
and to support the teacher as she strives to personalize 
instruction for children. An aide provides an extra pair of 
hands to comfort, steady, reassure, and perform the many tasks 
required to make available at the "right" moment the materials 
of instruction that stimulate, clarify or reinforce learning. 
Hers are the extra eyes that help the teacher- to "see" the 
aggressive, the assured, the frightened, the happy, the hungry. 
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the withdrawn, the bewildered, the frustrated — all the 
responses of children to the varied experiences within the 
course of each day. With training, the aide learns to listen 
and to assist the teacher to identify the needs of the pupils. 

An aide who with guidance and direction grows in the under- 
standing of children and curriculum can become a partner in 
the education of children and can grow in the ability to 
participate actively and purposefully in the learning-teaching 
process. 

As for the teacher, working with a teacher aide means positive 
change in her professional life. She will spend less time with 
routine matters — less checking class attendance, less correcting 
of objective type test papers, less collecting of forms and 
money, less preparing of audio-visual materials. 

Having an aide will upgrade the teaching role and increase 
effectiveness. There will be a preparation of purely professional 
materials on a broader basis. There will be more time to guide 
and instruct individual students or to plan special remedial 
exercises for small groups. There will be more time to think, 
to be creative, to diagnose — in a word, to teach. 




Trainees— Connie Sannes, Gayle Hart, Daphine 
St. Germain — think about ways to be creative. 
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Success stories concerning pupil gains and increased teacher 
effectiveness where teacher aides were involved in the program 
have created a growing demand for teacher aides. However, 
research points to a need for aide training and in order to 
fill this need this project attempted to provide short-term 
training for persons not now engaged in education. Upon 
completion of this training, they are qualified to serve as 
teacher aides in elementary and secondary schools. 

^The specific objective of this project as submitted was to 
/ train thirty (30) aides; however, may we suggest that any 
multiple of thirty could be trained at a lesser cost since 
the curriculum is developed. 



Procedures for Selection of Trainees 



Trainees were recruited through letters to school districts 
in the Grand Forks region of North Dakota. Qualified aides 
for teachers and children are available anywhere in North 
Dakota. 

Criteria for selection was general as the standards for 
selecting an aide for a specific position are dependent on 
the nature of the position. The program looked for such 
qualities as: 



Emotional stability 
Fondness for children 
Positive attitude 
Enthusiasm 

t 1 Ability to work with children 

Good health 
No ethnic prejudice 
Specific skills and talents 
Typing ability if possible 

(In regard to clerical assistants, competency in typing 
ability was a must.) 

An important phase of the selection was a personal interview 
with an administrator of the participating school district. 
Through informal conversation and questioning the prospective 
trainee's personal qualifications manifested themselves. The 
candidates selected were real persons— open, warm and human 
individuals who liked children. Specific educational attainment 
and prior experience were not demanded. 
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In line with the purpose of national EPDA-B2, that is to give 
opportunity and assistance to disadvantaged persons, a very 
real effort was made to include some individuals despite meager 
"qualifications. " 



Specifications 

Persons successfully completing the training program were 
employed by the local education agency. 

The local agency ensured that the applicant held appropriate 
prior education; showed promise of being able to serve, met 
citizenship, physical, and moral standards; and demonstrated 
mature, adult relationships in community, life, and inter- 
personal relationships. 

To assure that the pre-service and in-service programs provide 
teacher aides with the necessary training to perform the duties 
that will increase the effectiveness of classroom teachers, 
regular evaluation and planning periods will be held with 
administrators, supervisors, teachers, and aides on how teacher 
aide teams are operating during the in-service training phase 
of the program. 



Consultants 



Mrs. Helen Coulon, Teacher Aide. Carl Ben Eielson Elementary 
School 

Charles Gates, Teacher, South Junior High School 

Larry Hoiherg, Principal, Washington Elementary School 

Mrs. Merle Kvamme, Teacher, Nathan Twining Elementary School 

Mrs, Clarine Lian, Teacher Aide, J. Nelson Kelly Elementary 
School 

Mrs, Jane McMiller, Teacher Aide, Carl Ben Eielson Elementary 
School 

Mrs. Dorothy Sparks, Teacher, J. Nelson Kelly Elementary 
School 

Mrs. Jean Taylor, Teacher Aide, South Junior High School 

Mrs. Margie Wells, Teacher, Carl Ben Eielson Elementary 
School 

Mr. Charles Zick, Teacher, Carl Ben Eielson Elementary School 

Dr. Wayne Worner, Superintendent, Grand Forks Public School 
District #1 

Dr. Harold Bergquist, Assistant Superintendent, Grand Forks 
Public School District #1 

Dr. Don Mrd jenovich, Assistant Superintendent, Grand Forks 
Public School District #1 

Mr. James Van Camp, Principal, Central High School 



ELEMENTARY SCIENCE 



Rosemary Wiley 



Objectives 

1. To enable the aide to assist the teacher in helping 
children to understand some generalizations or 
scientific principles that they can use in solving 
problems in their environment and help to create in 
children an interest in and an appreciation for the 
world in which they live 

2. The aide will: 

a. Develop a useful scientific vocabulary 

b. Learn audio-visual methods 

c. Assist the teacher in conducting scientific 
experiments 

d. Construct science bulletin board 



e. Be able to answer some of the many questions 
pupils ask 




Aide trainees, Marilyn Chenarides and Chris Schneibel, 
construct a science bulletin board. 
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Course Outline 



I. Working creatively with children in science 

II. Guiding creative development 



III. Kindergartens Science Is Wondering 

Discussing: Kindergarten interest 

Kindergarten vocabulary 
Bulletin boards 
Field trips 

IV. Primary Is Science Is Fun 

a. Planting 

b. Field trips 

c. Use of microscope 

d. Weather (graphs) 

e. Filmstrips 

f. Transparencies 




Mrs. Rosjspiary Wiley, 
science* instructor, 
discusses trainee- 
constructed interest 
center with trainees 
Ruby Benson and 
Margaret ELlertson. 
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V 



Primary II 



Science Is Learning 



a. Seasons 

b. Heat 

c. Wheels 

d. Night and Bay 

e. Animals 

f. Experiments 

VI. Primary Ills Science Is Exploring 

a. Living things 

b. Electric current 

c. Making and hearing sounds 

d. Earth's surface 

e. Moon and stars 

f . Machine 

g. Raising living things 

1. Experiments 

2. Science kits 




Trainees Lois Bell. 
Dorothy Barsness, 
Olive Richer and 
Elizabeth Kasprowicz 

try out science 
transparency they 
have made. 
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VII. Grade Levels 4, 5 and 6: Why? What? How? 



Reinforcing what we have learned in primary grades 
a. New Scientific Vocabulary 

1. Plants 

2. Animals 

3 . Human body 

4. Conservation 

'j. Energy and physical change 

6. 'Chemical changes 

7. What things are made of 

8. Atomic energy 

9. Flight and Space travel 
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ELEMENTARY HATH 



Daniel O'Shea 



Inasmuch as the two-week period Is hardly enough time to 
consider Mathematics In any depth, the program will be one of 
exposure to the basic facts and modern procedure. 



Objectives 

1. To review the addition algorithm, contrasting traditional 
methods with modem procedures 

2. To review the subtraction algorithm-demonstrating 
procedures of regrouping and renaming 

3. To review the multiplication algorithm— demonstrating 
modem techniques of meaningful multiplication 

4. To review the division algorithm— demonstrating practices 
which assist students In accurate division 




Hr. Dan O'Shea, math Instructor, teaches aide 
trainees Daphine St. Germain and Mildred 
Kirchoffner a math game. 
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5. To learn games and activities which teacher aides may- 
play or practice with students to reinforce skills which 
have been taught by the teacher 

6 . To study kits and materials used in "individualized 
mathematics" 

7 . To learn the role of the aide in the individualized 
mathematic;', "Prescriptive Teaching"— learning system 
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ELEMENTARY LANGUAGE ARTS 



Mary Lou Cochran 



Objectives 

Teacher-aide trainees will become familiar with materials and 
procedures for instruction in the area of elementary language 
arts so that they will have a background of information and 
skills which will enable them to work effectively under the 
direction of the classroom teacher. 

This familiarization and enrichment of background will be 
achieved through the following: 

1. Reading, examining, and studying the basic reading 
texts used by students and teachers in grades K to 6 

2. Becoming familiar with word-attack skill lessons by 
using audio-visual aids and commercially prepared 
phonics drill materials 

3. Developing an under standing of the terms a contract 
contains through experience in dealing with a language 
arts contract 

4. Participating in a discussion with a consultant in 
the area of language arts and dealing effectively 
with children who have special learning problems 

5. Preparing a personal resource language arts book 
including presentation techniques, motivational 
suggestions, and ideas for initiating: 

a. a reading interest center 

b. crcativo writing by children 

c. effective techniques in guiding handwriting skills 

d. oral language experiences 

e. good listening habits 



Achievement of the objective will be seen in the performance of 
aides as they fulfill their job responsibilities. 
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Mrs. Mary Lou Cochran, elementary language 
arts Instructor, oversees trainees Dorothy 
Barsness, Olive Richer and Chris Schnelbel 
preparing personal resource hooks. 



Course Outline 



I. The basic reader approach to teaching reading! 
A, Word attack skills 

1. Word form 

2. Structural analysis 

3. Context clues 

4. Picture clues 

5 . Phonetic analysis 



II. Other approaches to teaching reading! 

A. Linguistic approach 

B. I.T.A. 

C. Words in color 

D. Programmed reading 

E. Diacritical marking 

F. Language experience 
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Mrs. Cochran, with trainees Lois Bell and Ruby 
Benson, examine materials useful for reinforcing 
word attack skills 



III. Examining materials useful for reinforcing word attack, 
skills 

IV. Creative Writings 

A. Incorporating creative writing in the total program 

B. Techniques in dealing with children 

V. Handwriting Skillss 

A. Becoming familiar with materials 

B. Techniques in dealing with children 

VI. Oral Languages 

A. The role of oral language in the language arts program 

B. Techniques in dealing with children 

VII. Listening Skillss 

A. The value of story .time 

B. Techniques of presenting stories to children 
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VIII. Reading Interest Center: 

A. The role of bulletin boards 

B. Motivating reading In general, and motivating 
Independent reading 

IX. Finger Flays and Poems: 

A. The value of poetry and finger plays In language 
arts understandings 

B. Techniques In working with children 




Reading Interest center 



Each trainee will select one language arts area and will research 
that area and prepare some presentation techniques and/or 
motivational suggestions to be distributed to all elementary 
trainees and Included In each one's resource book. The following 
list of titles Includes some books which will be available 
along with other materials for this research: 
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Phonics in Proper Perspective , Heilman 
A to Z Phonics , Cooke 

j- How to Teach Reading , Botel 

1 Language Experiences in Reading, Level I, II, HI , 

- Van Allen 

Handbook for the Volunteer Tutor , Rauch 

j;;; . _ _ Skill Games to Teach Reading , Bloomer 

100 Blackboard Games , Landin 

Slithery Snakes and Other Aids to Childrens Writing , 
Petty 

j Listening Games , Wagner 

Classroom Activities , Stuart 
Finger Play Poems , Fletcher 

I; . . ■ 

l 
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ELEMENTARY SOCIAL STUDIES 
Jerry Abbott 

Objective 

The main objective of the elementary social studies section 
of the summer teacher aide training project was to alert all 
participants to the world macro-problem f and to give then 
some tools for dealing with it. (Notes The "world macro- 
problem" refers to the cultural shock resulting from the- 
conflict between technological advances and human inability 
to adapt to them . ) 

Following are some of the tools: 

1. A new model of communication, including 

A. Reflective listening 

B. Congruent forthright sending showing ownership 

2. Activities which cause one human being to invest 
interest in another 

3. A new problem-solving model that will resolve 
conflicts and move beyond symptomatic behaviors 

. to the hidden problem, so that it can be resolved 

4. Techniques that will build bonds of trust between 
human beings 

Secondary to the main objective was that of familiarising each 
participant with the materials of the social studies teacher. 
These includes 

1. Textbooks 

2. Multi-media kits (homemade) 

3 . Units of study 

4. Commercially prepared kits 

5. Contracts 



Course Outline 

1. Inspiration and Motivation 

A. Motivation is at the heart of all good teaching. 
I tried to motivate and inspire all participants 
to become so excited about social studies that 
they in turn would motivate and inspire the 
students they teach. 
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Mr. Jerry Abbott , social studies instructor, 
discusses a kit with Ruby Benson and Chris Schneibel 



2. Communication 

A. Model for the basic structure of communication 
(encode, decode, message, field of experience, 
etc. ) 

B. A new model for the structure of communication 
as developed by the people of Self -Enhancing 
Education, (see main objective) 

3. Creativity 

A. Principles of creativity 

B. Creative teaching of the social studies 

4. Objectives 

A. Why do we need objectives? - 

B. Old methods of stating objectives versus 
behavorial objectives 
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5. Text "book approach to the Social Studies 

A; Textbook program as it is used in the Grand Forks 
system 

B. Creative use of the textbook 

6. Approaches that supplement the textbook 

A. Kit approach 

B. Centers approach 

C. Unit approach 

D. Thematic approach . 

7. Kits in the Social Studies 

A. Intermediate Social Studies packages 

B. Hap and Globe skills kits 

C. Cycloteacher 
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8, Contract teaching 



A. Behavorial objectives 

B. Components of contracts 

C. Numbering system of contracts 
9. Miscellaneous 

A. Field trips 

B. Free materials/' 

C. Bulletin boards 

D. Newspaper in the classroom 

E. Current events 

F. Use of A.V. in the social studies 

C • Correlation of other subject matter with 
social studies 

H. Resource people 

I. Controversial issues 

J. Patriotism 





ELEMENTARY MISCELLANEOUS 



Rosemary Wiley 



Objectives 

1. To create an awareness of the import and full- po bential 
, of a Teacher' Aide 

?. m To make the Loachor aide awn.ro of .l.ho various and 
numerous tasks involved in assisting a teacher to 
create an atmosphere wherein young children are 
motivated to think and learn 

3* To acquaint the teacher aide with some of the attitudes 
of children, their responses, their feelings; the 
struggles and unique problems of teachers; the value of 
the "Aides' Eyes"; the concerns of parents and the 
charisma that love can create in the learning, 
situation 

4. To acquaint the aide with duties expected of her: 

a. door duty 
b # grooming 

c. bulletin board (letters patterns — effective display) 

d. first-aid 

e. attitude (towards teacher and children) 

f . preparing dittos 

g. small and large group instruction 
h* tests (Basal reader magazine) 

i. keeping school matters confidential 
ji value of learning of children's names 

k. diplomacy (dealing with child, teacher and parents) 

l. discipline 

m. lunchroom duties 

n. housekeeping 

o. evaluation of self 
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SECONDARY SCIENCE 



Walter Knipe 



Course Outline 



1. Discussion of North Dakota birds and insects 

2. Discussion of North Dakota trees 

3. Overview and outline of junior high science courses: 
includes Earth Science, Physical Science and Life 
Science 




Mr. Walter Knipe, science instructor, checks 
June Sembrick as she works on a science contract. 
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4. Field trip to South Junior High physical science lab 
for 

a. demonstration of lab safety procedures 

b. demonstration of the use and handling of basic 
science equipment 

c. demonstration of the duties that an aide would 
follow in assisting in a science lab 

5. Field trip to South Junior High earth science lab to 
observe various earth science experiments 

6. Demonstration and discussion of the procedures used 
for grading and recording objective type science tests 

7. Discussion of general classroom routine 
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SECONDARY MATH 



Halter Knipe 



Clour*: *o On 11 trio 



’( . Used contracts for all three junior high grades. Ti ose 
aro li filed below. 



GrarV L 2 

MA-401-010.0 - Decimal Numeration System: Rounding 

off Numbers 

MA-401-065.0 - Numeration Systems: Base 2 

Identification 

MA-A01~070, 0 - Numeration Systems: Base 2 

Addition and Substitution 

HA-401 -100,0 - Points, Lines, and Angles: Points, 

Lines, and Planes 

MA-403 -115-0 - Points, Lines, and Angles: Rays, 

Angles, and Angle Measurement 

P[A-401"355"0 - Ratio and Proportion: Proportion 



Gr ade 8 

MA--44l'~060.0 - Natural Numbers' - Review of Properties 

MA-441-160,0 - Factoring and Primes - Greatest Common 
Factor 

MA-441-380.0 - Metric System 

MA-/|4.L-40'i. O - Slul 1st 1 or. - I II:.; to //rums ami I'V^ijuenry 
Polygen 

MA-441-410.0 - Statistics - Percentile Rank and . 

Measures of Central Tendency 
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Mr. Valter Knipe, math instructor, discusses 
geometric solids with Gerry Go wan and Connie Mohr. 



Grade 9 

MA-482-005.0 - Using Numbers in 1 or More 
Operations 

MA-482-030.0 - Equations Having a Variable in One 
Member 

MA-482-070.0 - Addition and Subtraction of 
Folynomids 

MA-482-120.0 - Multiplying and Dividing fractions 

MA-482-145 • 0 - Ordered Fairs of Numbers and Points 
in a Plane 

2. Field trip to University Computer Center 

3. Field trip to South Junior High Math Island 

4. Field trip to Ben Ffcanklin Elementary 

5 . Studied and discussed the basic geometric solid, 
developing their structure and formulas. 



6. Guided' aides through the grading of objective type math 
tests, and various procedures used for grading 

7. Discussed at length the duties of an aide in a math 
classroom, math resource center, etc. 






SECONDARY ENGLISH 



I 



James Hanley 



Objectives 

1. To assist teacher aides in reviewing the basic elements 
of grammar — Parts of Speech — in order to help the student 
with the basic grammatical concepts 

2. To assist teacher aides in reviewing the elements of 
small, large and lab group work through the understanding 
of techniques employed in holding discussions 

3. To assist teacher aides in examining and familiarizing 
themselves with the textbooks and supplementary materials 
used by students and teachers in secondary English 

k. To assist teacher aides with the terminology of contracts 
and the techniques of working with the contract method 




Trainees Connie Mohr, Gerry Go wan, Delores Rhynes, Linda 
Ganglehoff and Jody Kazqnsky discuss English assignment. 
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Course Outline 



I. Objectives of English 

A. Why do we have objectives? 

B. Statements of English objectives 

C. Introduction of English behavioral objectives 

II. Specific course outline and content 

A. Grades 7-12 required material 

B. Grades 10-12 elective material 

III.? Contractual method of teaching 

A. What is a ’contract? 

B. Parts of a contract 

C. Behavioral objective and its importance 

D. Availability of contracts 

E. How used at different levels 

IV. Use of textbook method 

A. Review of textbooks 

1. Arrangement 

2. Use 

B. Review of teacher’s edition 

1. Material available to teacher and not to 
student 

2, Tests available 

. V. Elements of discussion in group work 

A. Guides in taking part in discussion 

B. Guides in being a good conversationalist 

C. Guides in speaking distinctly 

D. Guides for reading aloud 
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VI. Basic elements of grammar 



A. Review rules of capitalization and punctuation 

B. Review basic parts of speech 

VII. Use of bulletin boards , 

A. Construction of good boards 
Ideas for bulletin boards 

VIII. Footnotes and bibliographic entries 

A, Forms of footnotes for research paper 

B. Forms of bibliography for research paper 

IX. Teacher aides in the classroom 

A. What and why do we need aides? 

B, General duties of an aide 

.. C. Specific duties of aides in all English disciplines 
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SECONDARY SOCIAL STUDIES 
James Hanley 



Objectives 

1. To assist teacher aides in examining and familiarizing 
themselves with the textbooks used by students and 
teachers in secondary social studies 

2. To assist teacher aides with the terminology of 
contracts and the techniques of working with the 
contract method 

3. To assist teacher aides in gaining knowledge of the 
techniques and tools used by the social studies 
teacher in the classroom 




Trainees Jody Kazensky, Nancy Capouch and Delores Rhynes 
check social studies tapes. 
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Course Outline 



I. Objectives of Social Studies 

A. Why do we have objectives? 

B. Statements of social studies objectives 

C. Introduction of social studies behavioral objectives 
II. Specific course outline and content of Social Studies 

A. Secondary required material 



B. Secondary elective material 
III, Contracts in secondary Social Studies 

A. What is a contract? 

B. Parts of a contract 

C. Behavioral objectives and their techniques 

D. Availability of contracts 

E. How to use them at different levels 
IV. Use of Textbooks 

A. Review of textbooks 

1. Use 

2. Arrangement 

B. Review of Teacher's Edition 

1. Extra material available to teacher 

2. Availability of tests 
V. Use of bulletin boards 

A. Construction 

B. Ideas for future use of boards- 
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VI. North Dakota 

A. Materials available in classroom 

B. North Dakota material available through outside 
resources 

C. North Dakota kit available 
VII. Latitude and Longitude 

A. Why this material is taught 

B. Plow it is taught to students through large, lab, 

| and small groups 

C. Contract problems using latitude and longitude 

| VIII. Free Material 

A. Free materials list and source 

B. Plow useful in social studies 
IX. Teacher aides in the classroom 

A. What and why do we need aides? 

|~ B. General duties of aides 

C. , Specific duties of aides in all social studies 

disciplines 

l : - . - , 




SECONDARY MISCELLANEOUS 



Walter Knipe 



The school system organization and aide routine were covered 
using curriculum developed by Duane Taylor and Clarine Lian, 
The following consultants assisted by giving presentations: 
Dr. Wayne Worner, James Van Camp, Dr. Harold Bergquist, Dr. 
Donald Mrdjenovich. 




Secondary trainee class with Mr. knipe 
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LIBRARY SKILLS 



Milton Kinzler 



Main Objective 

Given the skills neons::, ary to use a library effectively* the 
teacher aides will demonstrate a proficiency which will enable 
them to assist students and teachers in utilizing the library. 

Specific Objectives 

1. Having been given an author, title, or subject, the 
teacher aides will be able to locate a book or audio- 
visual materials by using the card catalog. 

2. Having been given a call number of a book or audio- 
visual material, the teacher aide will be able to 
locate that respective item in the library. 

3. Having been given an encyclopedia, the teacher aides 
will, by using the alphabetical arrangement and the 
index, be able to find information about people, 

, places, things, ideas and events in an encyclopedia. 

4. i Having been given a word, the teacher aides will be 

able to use the dictionary to find specific information 
on that word. 

5. Having been given the name of a well-known man or 
woman, the teacher aides will be able to find 
information about the person in a biographical 
reference book or a magazine. 

6. Having been given a specific question, the teacher 
aides will bo able to use a yearbook or an almanac to 
find statistics, facts, or general information of a 
particular year. 

7. Having been given an author, subject, or key word, the 
teacher aides will be able to find in a quotation book = 
the complete quotation -and. its source. 

8. Having been given a Readers Guide , the teacher. aides 
will be able to find a magazine article on a given 
subject or by a given author. 








9. Having been given a geographical question, the teacher 
aides will be able to use an atlas to find data to 
answer that question. 

10. Having been given a specific subject or topic, the 
teacher aides will be able to compile a bibliography on 
that topic by using the library resources they have 
learned to use. 

11. Having been given demonstrations on mending books, the 
teacher aides will be given an opportunity to apply 
these techniques and gain some experience in mending 
books. 




Mr. Milton Kinzler demonstrates for trainees Dorothy Barsness 
and Lois Sundholm the art of book repair. 

i 

Course Outline 
Lesson I 

Orientation to library skills 



Inventory of library skills. These included: 

Library vocabulary 

Arrangement of books on the shelves 

The card catalog 

The Dewey Decimal Classification 

Lesson II 



Explanation of Dewey Decimal Classification 

Listen and view sound filmstrip, "The Dewey Decimal 
System" 

Look at overhead transparencies 

Complete worksheet "Dewey Decimal Classification" 

Lesson III 

Viewed sound filmstrip, "The Card Catalog" 

Completed and discussed worksheet, "The Author, Title, 
Subject Cards" 

Applied information by referring to trays from the card 
catalog. Emphasized component parts of each card 
consulted 

Tried locating book on shelves 
Completed worksheet, "Meet Mr. Book" 

Lesson IV 

Read and discussed the booklet, "How to Use the Reader's 
Guide to Periodical Literature" 

Aides used Reader's Guides to find periodical articles on 
a given subject and then located the periodical in the 
Periodical Room, Finally, they found the articles in the 
respective periodicals. 

Discussed other types of indexes ' 

Completed worksheet, "Magazines" 
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Lesson V 



Discussed circulation procedures for book and non-book 
materials. Gave teacher aides the opportunity to check 
out materials, file sign-out cards, and record circulation 
statistics. 

Sample materials packets were provided for practical 
experience. 

Lesson VI 



Studied, examined, and discussed various types of year- 
books, almanacs, and other reference books. 

Teacher aides had opportunity to peruse the various 
reference books. 

Completed worksheets on "Know Your Reference Books" 




Nr* Kinzler examines a reference book with trainees 
Elizabeth Kasprowicz and Daphlne St. Germain. 



Lesson VII 



Compiled a bibliography on a given subject utilizing 
the various library skills learned thus far. 

The compiled bibliography included lists of all materials 
to be included in a unit by a teacher. 

Lesson VIII 

Field trip, to Carl Ben Eielson's Library and to Red 
River High School Learning Resource Center. 

Lesson IX 

Demonstrated and discussed various mending techniques. 

Teacher aides were provided with opportunity to perform 
each of the techniques with actual materials. 

Lesson X 

* 

Presented overview of story-telling with emphasis on 
the do's and don'ts of making a story or book interesting 
and motivating to students. 

Review and questions from course itself. 
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AUDIO VISUAL SKILLS 

Robert Leach 



Objectives r 

1. To assist teacher aides in correct operation and 
understanding of diazo opaque pro jecter, 8MM and 35MM 
projectors, tape recorders, copy machines, overhead 
projectors, record players, and video tape equipment 

2. To assist teacher aides in preparing instructional 
materials for teachers, including transfers, diazos, 
transparencies, facsimiles, mountings, and lettering 




Bernice Botner and Verna Bo liman 
work with the dry mount . 
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Course Outline 



I. Introduction 

II. Mounting Techniques 

A. Dry mounting w/heat press 

B. Laminating . 

1 . Dry -mount press 

2 . Thermofax machine 

C. Dry-mounting cloth 

D. Spray mounting 

III. Lettering }■ 

A. Free-hand lettering 

B. Dry-transfer lettering 

C. Paste-up lettering 

D. Wrico lettering 



E. Pro-out lettering 

IV. Visuals by projection 

A. Opaque projector 

B. Overhead projector 



C. ' Filmstrip projector 

D. Slide projector 



E. 8MM projector 




A. Thermofax machine 



1 . 125 trans, 

2. 133 trans 



3. 127 trans. 
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4. 128 trans. 

•*5ii 129 trans. 
6. 888 trans. 




Mr. Robert Leach, A-V instructor, 
demonstrates the use of the opaque projector. 



B. Masking and Mounting 

C. Originals 

1. Color cut 

2. Transparent tape 
VI. Machine Operation 

A. 16 MM 

B. 8MM single concept 
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C. Tape recorders 

1. Stereo (reel to reel) 

2. Mono (reel to reel) 

3. Cassette ( cartridge ) 

D. Amplivox 

E. Previewers 

F. Video-tape 

1. Play-back 

2. Recording 




Jody Kazensky, Linda Gangiehoff and 
Delores Rhynes try the filmstrip projector 
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Darlene Hiller, Marcella Crlml and Nancy Capouch 
listen to tape play back. 



VII, Teacher Aide Instructional Materials and Machine Check- 
off List - 

A, Dry mounting 

B, Laminating 

C, Framing (single) 

D, Framing (double) 

E, Chart ex ; 



F. Fo to -flat 



G. Transparencies ■ 

1 . 125 

2. 127 

3 . 128 " 

4 . 129 

5 . 133 

- 6 . 888 

i 
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Gayle Hart and Jackie Meyer 
experiment with the .107 copier. 



' — 

H. Spirit Master 

I. 10? Copy (dry) 

l' 

J. Thermofax copy paper 

K. Xerox 

L. Transparent tape 

M. T-fax laminating __ 

N. Wrico lettering 

O. ' Free-hand lettering 
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. Pre-cut lettering 



Q. Machine operation 

1. Tape recorder 

2 . Tape splicing 

3. Primary typewriter 

4. 16MM movie projector 

5. 8 MM single projector 

6 . 35 MM filmstrip projector 

7 . Carousel slide projector 

8 . Record player 

9. Stereo tape recorder 

10. Monaural tape recorder 

11. Cassette tape recorder 

12 . Opaque projector 

13. Overhead projector 

14. Previewer 

15. Video-tape equipment 




Trainees study the 16 MM movie projector. 
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CLERICAL SKILLS 



Ruth Peterson 



Objectives 

1. To build a background of knowledge relevant to school 
procedures, forms and records 

2. To acquaint the clerical assistants with good office 
practices 

3. To emphasize desirable work habits — punctuality, 
responsibility, cooperation, accuracy, neatness 




Mrs. Ruth Peterson, clerical instructor, 
discusses work habits with trainees. 



4. To instill the desire for personal attributes of courtesy, 
tact, initiative, loyalty) to emphasize the Importance 

of good grooming 

5. To inculcate the necessity and importance of ethics as 
they relate to a school 

6. To improve skills in the typing of dittoes and stencils 
and the preparation of materials for overhead and opaque 
projectors 
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